
 
 

 
Trace Foundation 
!"#$%#$&'()$*$+,-)$./ 
!"#$% 

 
EXTERNAL GRANTS PROPOSAL 

Application Form for Conference hosting 
+,-)$01"$234$56#$78)$93-)$:4;<$="$(08$="$>8-$9'0;$58- 

&'%()*+,- 
 
 

 
This form should be used for any request of funding for Hosting Conference. Please complete 
this form either electronically or by hand. Add any documents about your organization and the 
conference that you deem necessary. Please mail, fax or email your completed form to the 
relevant Trace Foundation Office. 
 
 

9'0;$58-$0:8$+,-)$01"$234$56#$78)$93-)$:4;<$="$(08$239$<$(':$?3:$-@34$93-)/A9'0;$58-$0:8$B3-$C:$:5$>4$#$<-$.)$
:-4$:-3)/AD':$E8$+,-)$.$:4$+,-)$01"08$239$<$6$F3#$>8-$G$)3-)$>3:$#$9'0;$58-$0:8$:4$5H5$1"$(2I9$#$G3-A(J4$K8#$
.08$9'0;$58-$0:8$0L'<$>3:$!"#$%#$<)$6;4)$<$>8-$K5$:4M/A>4$#$573-)$0N8#/A:'$58#$B3-$>8-$<$)3-)$-4$9;4$(OP:$
#)$(2I9$:-3)/A 
 
./-01234565&'%(7689:;<=>?,4@ABCDEF-?GHI

JKL;M,NOP6I8QRSTU8VWXY?,Z[\],^_AB`\abF-
cdefghFP68!"#$%8'ij? 
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     TF office use only 

     !"#$%#$78)$:-4$OP/ 
     !"'ijk4 
 
External Grant Proposal Log number  
   

Q89$R3:$93-)$:4;<$="$>8-$-8$&3$0-3:$S4$T4)/ 
 

lm)*+,nopq 
 
 
External Grant Proposal Sector     

Q89$R3:$93-)$:4;<$="$>8-$-8$U'$+#/A
lm)*+,rs  A
    
 
Primary Sector  

U'$+#$-V,$(3/A
 

&;rs  A
A A  
       
Sub Sector  
>4$+#/                                                                

 

turs        
 
Proposal Submission Date: year________    month______ day_______        

="$>8-$0(;<$(08$1")$+,:/AAAAAA   <3/AAAAAAAAAAAAAA  W(/AAAAAAAAAAAA H8#$5/A 
vw+,xyz                               {        |               x     
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A. APPLICANT INFORMATION      ="$>8-$-@34$56#$78$-#)$+X</AAP6+,}8~� 

Applicant (institution / 
organization or individual that 
will be the grant recipient) 
="$>8-$-@34$56#/AY93-)$:4;<$="$56#$78$
+#$.05/A+,-)$./A:'$(Z8#$58$['9$(\)$>8#/] 

+,�����)*8��/Q
RA�} � 
 

 

 
Full name in English or (Pin yin) 
: 8̂#$>8-$-8$584$G$+4M/Y>4$#$%8#$>84M/] 

���� �A��� 
 

 

 
Full name in Tibetan   
(3:$>8-$-8$584$G$+4M/ 
���� 
 

 

 
Full name in Chinese                      
O$>8-$-8$584$G$+4M/ 
����  
 

 

Postal Address (if different from 
contact information) 
>8-$K5$78$6$^4$Y-<$@'$-_5$78$0L'<$
-`"-)$6$^4$:4$-\8-$.$58#$#$0:89$0-3:$
OP/] 

\�e��GHh��~��
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�� 
 
 

Applicant Type (tick  as 
appropriate) 
="$>8-$.08$98-)/AY-4$0+5$.3$>3:$58#$<$
(a3)$#)$AbA\')$c-)$0-3:$93-)/] 

+,������8��X) 
 

Individual ['9/A�}       ____________ 

  
Institution +,-)$.$A��____________ 
 

Contact Information (person 
who will be in charge of the 
grant and/or will sign the grant 
contract) 
Please print your name as shown 
on your ID / Passport 
 
0L'<$-`"-)$6$^4M/AY93-)$:4;<$0:808$0-#$
06;9$58$F$:4$-#$O9$5+#$c-)$0-3:$56#$78$
5808$0L'<$-`"-)$6$^4M/]584$:'$-="4$-8$<-$
D'9$:4$.$)'08$&3-$<$d8$a9$063:$.$a9$L8$93-)$
-#4$/ 
��~� 
(��)$8}/A� ¡�) 
,¢£I8¤/¥/¦£8�§
¨E? 
 

 

Full Name in English (or Pinyin) 
: 8̂#$>8-$-8$584$G$+4M/Y>4$#$%8#$>8#/] 

����  �A��� 
 

 

Full name in Tibetan 
(3:$>8-$-8$584$G$+4M/A���� 

 

Full name in Chinese  
O$>8-$-8$584$G$+4M/ 
���� 

 

Country / Province   
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O<$6($:4M/AZ84$G'#/A©ª/« 

 
 
Prefecture )$6;</A¬  

County e34M/­  

City/Township 
T34$D'9$95/AT34$f</A 
®/¯ 
 

 

 
Road, House Number  
<5$:4$D85$78$S4$T4)/A 
°M±²pq/³´pq 
 
 

 

Postcode  
>8-$K5$S4$T4)/A 
\�µq 
 
 

 

Email 
B3-$0N8#/ 
B`\¶ 
 

 

 
Office Phone 
<)$6;4)$E8$6$.9/ 
'ijB� 
 

 

Home Phone  
D85$78$6$.9/A
ª·¸¹B� 

 

Mobile Phone  
<-$D'9$6$.9/A
º� 
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Xiao Lin Tong  
Z03$<8#$&;4M/ 
»¼Z 

 

Fax 
(g#$h'</AA
^_ 
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B.    BRIEF INTRODUCTION OF HOST INSTITUTION (Please provide any details you 
deem necessary) 

="$>8-$-@34$56#$43$R3:/AY:-3)$5639$-K8-)$@'$43$R3:$Z8($N$0(;<$:-3)/] 

+,���8½¾?(,¿À9:IJKPÁ;8ÂÃ) 
 

 
1.   Brief introduction of applicant. Please provide the following information when applicable:  
A ="$>8-$-@34$56#$43$R3:/A-<$@'$:-3)$.$^i4$#$-_5$78$-#)$+X<$j5)$0(;<$:-3)/ 
 +,�½¾?GHPÄÅ,¿ÀtÆ8~�? 
 
a. Mission: +,-)$.08$:58-)$>;</AÇÈ  _________________________________________ 

 
     __________________________ 
 
b. Years in service: +,-)$.$0:8)$^$($(kl()$#)$<3$-$+,:$0T3$(/AÉÊË² ________________________ 

 
c. Number of staff: <)$ '̂:$.08$T4)$0(39/A}ÌÍ________________________________ 

 
d. Sector of Activities: <)$0m"<$78$U'$+#/AÎÏrs________________________________ 

 
e. Project areas : <)$-Z8$n'<$>;</ATUrs____________________________________ 

 
f. Annual operating budget: <3$9'08$0T3$)34$-8$o3#$*8)/A{ÐÑÒÓ________________________ 

 
 
2.  Information about Host Institution's Partner (If different from applicant) 
     +,-)$01"$234$56#$78$<)$93-)$+,-)$.08$-#)$+X</AY-<$@'$93-)$:4;<$="$56#$:4$-\8-$.$58#$#/] 

 &'Ô¡Ñ�8~��GHS+,���8�� 
 
a.  Name of the Organization: +,-)$.08$584M/A���Õ ___________________________ 

 
b.  Mission: +,-)$.08$:58-)$>;</AÇÈ ___________________________________________  

 _________________________________ 
c. Years in service: +,-)$.$0:8)$^$($(kl()$#)$<3$-$+,:$0T3$(/AÉÊË²______________________ 
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d.  Number of staff: <)$ '̂:$.08$584M/ÖÑ}ÌÍ___________________________________ 

 
e.  Sector of Activities: <)$0m"<$78$U'$+#/AÎÏr ____________________________________ 

 
f.  Project areas : <)$-Z8$n'<$>;</ATUr ___________________________________________ 

 
g.  Annual operating budget: <3$9'08$0T3$)34$-8$o3#$*8)/A{ÐÑÒÓ __________________________ 
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C. GENERAL INFORMATION  ×Ø~� ?89$@4$-8$-#)$+X</A 
 
1. How did you hear about Trace Foundation (TF)?   
     D':$E8)$d8$a9$!"#$%#$&'()$*$+,-)$.08$239$&3)$ î4$45/ 
 IÙÚKÛ!"#$%8Ü 
 
Annual Report __  TF Newsletter ___ TF website ___ Internet  ___  
 <3$0639$<)$(U35)/A !"#$%#$78$-)9$_3-A        !"#$%#$78$p$_3-AAAAAAAAp$O/A 
{ÝÞß                    !"àáZâ       !"ã�          ãä 
     
Friends/colleagues__      others ( Please specify) ___ 
T3-)$.3$:4$<)$93-)$(OP:/AAAAAAA-Z#$:-AYZ8($N$0-3:/] 

åæ/�ç     VW 
 
 
2.   Have you applied for other funding for this conference besides Trace Foundation?  
 If yes, specify where, amount, and how it will be applied. Please also indicate if your 
 institution will reimburse you for any expenses related to this conference. 
A !"#$%#$&'()$*$+,-)$.$%;:$.08$+,-)$.$-Z#$#)$+,-)$01"$0:808$G':$1"$93-)$:4;<$=")$>3:$:5/A-<$@'$=")$>3:$#$="$>;<$:4$ 
A :4;<$T4)$)3-)/A:$1"4$:'$:-$d8$a9$(':$?3:$-@34$58#$)3-)$0-3:$OP/A:'08$q'4$:$1"4$D':$E8$<)$6;4)$#)$+,-)$01"$$ 
A 0:808$q'4$0T3$)34$-@34$58#$-)<$(_:$-#4$93-)/A 
 è!"#$%mMIéêëìF%(+,[VWí*�ÜGHéM,îïðñòó

 ô ÍõöÙÚk4?�Ë,îïI÷øéêÞùhF%(768úù? 
 
 
 
 
 
 
 
 
 
 
 

 
 

3.  If organization is based in the United States, please indicate if it is a 501(c) (3) organization?    
D':$E8$+,-)$.$0:8$S$9808$#4$<$(c'#$-Z8$^)$>3:$#/A+,-)$.$0:8$501(c)(3)>8$+,-)$.$>8#$58#$-)<$6$q3#$93-)/ 
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GHFQRéûü©M,-ïéê501�c)�3�QRÜ 
 
Yes >8#/Aé ________                           No 58#/ê _________ 

 
4.  Have you applied for Trace Foundation grants before?  If yes, specify the year of the 
application and if the grant was awarded (include reference # and amount) 
D':$E8)$!"#$%#$&'()$*$+,-)$.9$o9$="$>8-(@4$r34$>3:$:5/AAr34$#$="$>8-$-@34$(08$<3$:4$93-)$:4;<$R:$>3:$5':$0L8$:-3)/AY:'08$#4$:$
1"4$93-)$:4;<$78$S4$T4)$:4$:4;<$T4)$:-3:$OP/] 

Iýþÿ!"#$%+,[)*!ÜGHéM,"Âîï+,8óôË²M#$éêKg

 )*�%&nopqSÍõ� 
 
 
NO  5$r34M/Aê  _____         YES r34M/AP     _________ 
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D. PROPOSED CONFERENCE INFORMATION +,-)$01"08$-#)$+X</ 

%(~� 
 
 
 

 1.  Please provide the following information: 
-_5$-)<$78$-#)$+X<$j5)$563$R3:$-#4$93-)/A ,ÊÁ¿Àýt~�z 

 
a. Title of Conference: _________________________________________ 
 +,-)$01"08$584M/ 
 %(�Õz 
 
b. Dates of Conference:  From Y/M/D ____________To Y /M/ D __________ 
 +,-)$01"08$1")$+,:/A  <3$W$($+s)$H8#$53$#)/             <3$W$+s)$(9/ 
 %(Ë²z                {   |     x           '           {    |    x 

      

 
 c.  Location of the conference:  (Venue / University/Institution) _____________________  

+,-)$>;<$78$)$-# A A t)$G/A u3($v/A +,-)$.$)3-)$E8$584$/w
%(e(z           �%(e(/)*/��8�§� )/ A             

   (City)_______(State/Province)_______   Country)_________ 
      
    (T34$D'9/w  ( Z84$G'#/w   ( O<$6(/w  

 (+®� �¬/«�   (©ª) 
 
Conference Website:___________________________________________ 
+,-)$01"08$p$O/A
%(ã�z 
 
 
 
 
 
 
 
 
 
 

2. A Description of the proposed conference [Briefly summarize the proposed conference,  
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including the objectives, the planned activities, the targeted participants, post  
conference activities,(including proceedings)  and expected results.] 
0G9$0-3:$^)$.08$+,-)$01"08$0T'<$(_:/AY+,-)$01"08$239$<$x84$(UI)$Z8-$L8$:-3)/A:'08$#4M/A+,-)$01"08$:58-)$>;</A0G9$0-3:$^)$
.08$ '̂:$[3$6-A+,-)$01"9$="-)$56#$);$>8#$58#/A+,-)$01"$T3<$y')$E8$ '̂:$[3/At:'08$#4$+,-)$01"08$x#$k3#$6-$.9$zl#$^':$58#/w:'$(Z8#$T{($
0L)$-4$9'$($ '̂:$E8$>3:$.$(\)$0-3:$93-)/] 

,+,%(8½-[ ,½;.-%(M%&U8M/0ÎÏM31283h�M%476
ÎÏM(%&56) ýöÒy87H] 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
3. A brief introduction of the main invited speakers (maximum three key speakers), their 
backgrounds and topics that they would cover during the conference   
-:#$="$^)$.08$-);4)$(_:$-#4$56#$-V,$(3$j5)$43$R3:$^':$:-3)/AY54$_3)$<$58$-);5$78$239$<$0-3:$:-3)/]:'08$#4M/A634$+|$O($
}34)/A:'$(Z8#$+,-)$01"08$#4$634$+,)$(y3:$^$-4$-8$&3-$-@5$B'4$^$OP$>8#$.$)3-)$0-3:$:-3)/A 
38,8&;9:}8½;¾;�<=>�&;9:��MW?8@ASû%(y²W

?,;9:8&B 
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4. An Outline of Conference Program   (Provide a brief outline. Please submit the detailed 
program along other supporting material when available) 
+,-)$01"08$<)$985$5:39$(UI)$_8-$0:89$0-3:$93-)/AY0:808$#4$+,-)$01"08$<)$985$5:39$(UI)$_8-$:4M/AZ8($N08$+,-)$01"08$<)$985$:'$&3#$
>3:$#$x#$="$5H5$1"$-@34$:-3)/] 

%(C;�,¿À×/½;8%(ÔD)E?,¿w"Â8%((5ýöVWFGX

Y� 
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F. Conference Costs: Conference Budget 
+,-)$01"08$0T3$)34$/ +,-)$01"08$0T3$)34$o3#$*8)/   

%(H4z%(ÒÓ 
Item 
0T3$)34$-8$98-)/ 
TU 

Rate 
98#$
0((/ 
I0 

No 
of 
Units 
T4)/ 
Íõ 

Subtotal 
(U35)$
0(39/ 
¡/ 

Trace 
Foundation's 
Contribution 
!"#$%#$&'()$*08$
Z<$0:'()/ 
!"#$%

8J> 

Participant's 
or other's 
contributions 
+,-)$01"9$="-)$
56#$#5$-Z#$78$
Z<$0:'()/ 
h%�8A

VW8J> 

Total 
D3#$
(U35)/ 
K/ 

Event Personnel 
+,-)$01"08$<)$^':/ 
%(ÖÑ}Ì 

      

Event Advertising 
(brochure, flyers adds) 
+,-)$01"$D($(k-)/ 
Y:'($GX4M/A_3-$^4M/AD($(k-)/] 

%(L^ 
(»M`� 

      

Publication Expenses 
(Proceedings, program 
and schedule) 
.9$zl#$78$0T3$)34M/AY+,-)$01"08$
-);4$(_:$.9$zl#/A<)$985/A1")$
+,:$(J3:$k8-$)3-)/] 

NOPH4�%(o

QM(5MË²-� 

      

Space Rental 
+,-)$64$98#$./ 
%(jR$ 

      

Speakers’ Honoraria  
-@5$(_:$-#4$56#$78$<'-)$0(;</ 
9:�8ST 
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Speakers’ Visa 
-@5$(_:$-#4$56#$78$&34)$5G#$
<-$D'9/ 
9:�8�¥ 

      

Speakers’Accommodation  
-@5$(_:$-#4$56#$78$64$B/ 
9:�8UV 

      

Speakers’ Travel 
-:#$="$^)$.08$5808$<5$T3#/ 
9:�8WXH4 

      

Other travel (i.e. shuttle 
to/from conference site) 
0T85$0m"<$-Z#M/AY+,-)$64$<$
0T3$034$-8$G':$-@34$~4)$0639$a$
(;/] 

VWWX�YG%(,

ûe8Z[\]H4� 

      

Equipment Rental 
<-$G$->9$B/ 
^_R4 

      

General Supplies 
?89$@4$-8$(J3<$G)/ 
Kô`a 

      

Meals and refreshment  
-)3<$+�-)$:4$-)3<$d/ 
bcH4 

      

Others  
-Z#/ 
VW 
 

      

TOTAL 
(U35)/ 
¡/ 
 

      

 
 
 
 
Trace Contribution (amount and percentage of total costs):  ____________; ____% 
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!"#$%#$78$Z<$0:'()$D3#$(U35)/AY:4;<$T4)$:4$D3#$(U35)$<)$-Z808$0T3$)34$-8$(O$G/] 

!"#$%de�ÍõSKfghij� 
 
Other contributions (amount and how it will be used):  ________ 
Z<$0:'()$-Z#$:-AY:4;<$78$T4)$0(39$:4$:'$d8$a9$(':$?3:$-@34$58#/] 

VWdez�ÍõSÙÚ!4�? 
 
Total Conference cost: __________________ RMB/USD/EURO 
+,-)$01"08$D3#$(U35)$E8$98#$0((/AAAAAA A AAAAAAAA 58$:54)$_3-$[39/A S$[39/A>;$93($E8$[39$53/  

TUKfgz            }kl/üm/nm 
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G.  Supporting Documentation [please attach the following documents to complete 
your application packet 

O($F3#$>8-$G/AY+,-)$01"$0:8$:4$0L'<$($>3:$.08$-_5$-)<$78$>8-$G$-Z#$j5)$0(;<$:-3)/] 

op�e [,NOýt76�aqcfI8+,?] 

   
   
1. Completed application form; 
 ="$>8-$-8$9'0;$58-$G$+4M/ 
             cd8+,- 
 
2.  Conference Program  
    +,-)$01"08$<)$985/AY-<$@'$&3#$>3:$#/] 

    %((5��Ä4�? 
 
3.  Verification letters from Co-hosts (If applicable) 
 +,-)$01"$234$56#$<)$93-)$<)$6;4)$E8$:.4$c-)$>8$-'/AY-<$@'$03)$#/]A 
            ¡'%(�8rst�GH�¡� 
 
4.  Verification letters from co - funders (if applicable) 
 +,-)$01"9$�8#$(:-$0:3#$56#$78$:.4$c-)$>8$-'/AY-<$@'$03)$#/]A 
 ¡ÑN)�8rst�GH�¡� 
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H. APPLICATION CHECKLIST ="$>8-$-@34$56#$78$(_'9$&3/  14u÷ 

 
Please be sure to submit the following materials: 
-_5$-)<$78$OP$G$j5)$="$>8-$:4$5H5$1"$-@34$:-3)/ 
,ÊÁ¿wýtXYz 
 
1v Completed application form; 
 ="$>8-$-8$9'0;$58-$G$+4M/ 
             cd8+,- 
2.  Conference Program  
    +,-)$01"08$<)$985/AY-<$@'$&3#$>3:$#/] 

    %((5��Ä4�? 
 
3.  Verification letters from Co-hosts (If applicable) 
 +,-)$01"$234$56#$<)$93-)$<)$6;4)$E8$:.4$c-)$>8$-'/AY-<$@'$03)$#/]A 
            ¡'%(�8rst�GH�¡� 
 
4.  Verification letters from co - funders (if applicable) 
 +,-)$01"9$�8#$(:-$0:3#$56#$78$:.4$c-)$>8$-'/AY-<$@'$03)$#/]A 
 ¡ÑN)�8rst�GH�¡� 
 

Annex TF External Grant Conference Hosting Application Form Sept 08                          19/20 


